CHAPTER 5.  Officers
Section 1.
All officers must be members of Phi Theta Kappa, in good standing, have a Grade Point Average of 3.4 and must be carrying a course load of 12 or more quarter hours.

Section 2.
The Iota Omega Chapter of Phi Theta Kappa shall have the following officers:  President, Vice President, Treasurer, Recording Officer and Communications Officer. The chapter may elect additional officers, as needed. 

Section 3.
The duties of the president shall be as follows:

a.
Preside over all business meetings.

b.
Appoint and establish any necessary committees.

c.
Vote only in case of a tie.

d.
Serve as an ex-officio member on all committees.

e.
Present business to the organization.

f.
Represent the organization at all times.

g.
Appoint a committee to review and/or revise the chapter bylaws annually.

h.
Appoint a committee to prepare the Annual Report to be sent to Headquarters each spring.

Section 4.
The duties of the vice president shall be as follows:

a.
Perform all duties of the president in the event of his absence.

b.
Take roll at the meetings.

c.
Coordinate all committees.

d.
Head the committee reviewing the chapter bylaws and the annual report.

e.
Act as program chairman.

Section 5.
The treasurer shall:

a.
Open and/or maintain a bank account for the Society (if allowed by college)

b.
Receive all money and write all checks.

c.
Keep a set of books which shall be audited by the chapter advisor and notarized before the office is relinquished.

d.
Make a report of finances at each business meeting.

Section 6.
The recording officer shall:

a.
Take and read minutes of meetings.

b.
Maintain records of the meetings.

c.
Maintain a file of chapter correspondence.

d.
Serve on the committee to prepare the Annual Report to be sent to Headquarters each spring.

Section 7.
The communications officer shall:

a.
Keep a full record of chapter functions.

b.
Draft and submit press releases whenever possible to all area newspapers.

c.
Prepare and maintain the chapter scrapbook for regional, state, and international meetings and conventions.

d.
Submit to Regional Coordinator and Headquarters reports of chapter activities and Five-Star Chapter Update Forms.

